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tab between fields and edit by typing into the grey highlighted boxes which auto-expand.  Alternatively, print and complete by hand
	PART 1 – ACTIVITY / TASK DESCRIPTION - Use additional sheets if necessary - Peer check must be by person familiar with the planned activity

	Location

     
	Assessment Date

     
	Expiry Date (max. 5 years)

     
	Assessor

     
	Peer checked by

     

	Task / Activity / Project Title

Jacking vehicle procedure                                                                                                                                                                      
	How many persons will be involved?  1+

	Description (alternatively, a separate Form 09 [PLANNING] METHOD STATEMENT or equivalent detailed description may be referenced from here if a copy is attached)
1. Any work on any vehicle requires supervisor's approval.

2. Work considered potentially hazardous by the supervisor needs to be carried out by workshop staff or externally

    or requires supervision by workshop staff

3. Use a mechanical jack matching the vehicle or a hydraulic jack. Jacks must always be used in combination with jack stands.

4. Identify suitable support points on vehicle (consult vehicle manual or discuss with wotkshop staff)

5. Make sure vehicle has handbrake on and vehicle is in first gear

6. Ensure vehicle is on a stable flat surface

7. Place mechanical or hydraulic jack on vehicle's proper jacking point. Jack to desired height and place jack stands next to the jacking point.
    Lower the vehicle to be securely placed on the jack stand.

8. Repeat previous step for second jack point, if required.

9. Any work to be carried out underneath a jacked vehicle is potentially hazardous and requires supervision or must be carried out by the workshop or.
    externally. If possible, place spare wheel flat under the vehicle as a fail safe.




	Workplace conditions (describe layout, access/egress, physical conditions (e.g. on a public thoroughfare, crowded room, outside enclosed by barrier), containment (e.g. ventilation, fume cupboards, safety cabinets, open bench-work) and other key factors impacting on the activity/ task.
Flat hard surface.

	Related Documentation / Guidance (this may include referenced articles, legislation, standards or codes which must be specifically highlighted)

	Methods Statement:

SOPs (for equipment):

Other:
	     
     
     


	RISK CALCULATOR - when completing Part 2, refer to the variable definitions to determine Risk Rating and Control Strategies


	CONSEQUENCES

(the most probable outcome of exposure to the hazard


	       C
	
	LIKELIHOOD (that an individual, being exposed to the hazard, will result in the identified consequence)


	   L

	Catastrophe:
	Multiple fatalities.
	100
	
	Almost certain:
	The most likely outcome if the event occurs.
	10

	Disaster:
	Fatality.
	  50
	
	Likely:
	Not unusual. Quite possible to occur.
	6

	Very serious:
	Permanent disability/ill health.
	 25
	
	Unusual:
	Possible but doubtful.
	3

	Serious:
	Non-permanent injury or ill health.
	 15
	
	Remotely possible:
	A possible coincidence.
	1

	Important:
	Medical attention needed.
	 5
	
	Conceivable:
	Has never happened in years of exposure, but possible.
	0.5

	Noticeable:
	Minor cuts, bruises, sickness.
	   1
	
	
	
	


	EXPOSURE (can be regularity of activity or a simultaneous, collective attendance) 
	   E

	REGULARITY
	
	ATTENDANCE
	

	Continuous or many times daily.
	OR
	Involves a crowd. All of whom will be directly exposed to the hazard (e.g. public event, theatre, cinema)
	10

	Frequently. Approximately once daily.
	OR
	Involves a crowd.  Some of whom could be exposed to the hazard (e.g. public event, theatre, cinema).
	  5

	Occasionally. Once a week to once a month
	OR
	Involves a small gathering of people (e.g. classroom, lecture, laboratory, meeting).
	  3

	Infrequent. Once a month to once a year.
	OR
	Involves several people.
	  2

	Rare. Has been known to occur.
	OR
	One-off task by one person.
	1


	RISK SCORE

C x L x E = 
	RISK RATING
	CONTROL STRATEGIES

(to mitigate risk from the identified hazard)

	
	
	

	>600
	VERY HIGH
	· Immediate action required.

· Do not proceed with task/activity until control measures have been implemented.

· Notify Supervisor, Safety & Health Representative and Head of School.

· Arrange continuous review and monitoring.

	>300 to 600
	HIGH
	· Consider not carrying out task/activity until control measures have been implemented as soon as practicable.

· Notify Supervisor and Safety & Health Representative.

· Action plan to reduce risk.

· Monitor every subsequent exposure in addition to any other regular monitoring regime.

	>90 to 300
	MEDIUM
	· Implement immediate action to minimise potential for injuries.

· Notify Supervisor to organise remedial action before commencing activity.

	90 or Less
	LOW
	· Required action to be agreed with Supervisor.

· Remedial action to be taken as soon as practicable and within a month.

	
	
	


	PART 2 – IDENTIFY HAZARDS, ASSOCIATED RISK RATINGS AND CONTROL STRATEGIES

	1.   Mark each hazard that may potentially exist for the activity/task

2.   Determine and record an inherent risk score with reference to the Risk Calculator

3.   In the comments box, describe when and where the hazard is present

4.   Specify the risk control type from the Hierarchy of Control (top right)

5.   Determine and record a residual risk score for each specified control measure
	Elimination….… EL         HIERARCHY OF CONTROL
Substitution…… SU

Engineering…... EN       Isolation…. IS      Guarding…. GD

Administrative… AD      Training…. TR      Inspection.... IN

Personal Protective Equipment = PPE

	IDENTIFIABLE

HazardS
	RISK SCORE

 (inherent)
	Comments

(when and where hazard is present)
	Ctrl Type
	Control Description

(current and proposed)
	RISK (residual)

	
	C
	L
	E
	=
	
	
	
	

	 PHYSICAL

	Slips and trips
	   
	   
	   
	0 FORMTEXT 

0

	     
	     
	     
	     

	Manual handling
	15
	1.0
	3
	45 FORMTEXT 

45

	During jacking, can be injured if careless
	TR
	Ensure people who are jacking are trained in how to do so.
	15

	Becoming stuck, crushed,

entangled
	50
	3.0
	3
	450 FORMTEXT 

450

	Vehicle can fall, potentially causing a fatality or serious injury.
	GD
	Ensure jack stands are used. Supervision is required for work underneath jacked vehicle.
	225

	Sustaining cuts

or abrasion
	   
	   
	   
	0 FORMTEXT 

0

	     
	     
	     
	     

	Vibration
	   
	   
	   
	0 FORMTEXT 

0

	     
	     
	     
	     

	Burns
	   
	   
	   
	0 FORMTEXT 

0

	     
	     
	     
	     

	Projectiles
	   
	   
	   
	0 FORMTEXT 

0

	     
	     
	     
	     

	Asphyxiation
	   
	   
	   
	0 FORMTEXT 

0

	     
	     
	     
	     

	 ELECTRICAL

	High voltage equipment
	   
	   
	   
	0 FORMTEXT 

0

	     
	     
	     
	     

	240V equipment
	   
	   
	   
	0 FORMTEXT 

0

	     
	     
	     
	     

	CHEMICALS OR SUBSTANCES

	Carcinogens
	   
	   
	   
	0 FORMTEXT 

0

	     
	     
	     
	     

	Toxic (poisons)
	   
	   
	   
	0 FORMTEXT 

0

	     
	     
	     
	     

	Radioactivity
	   
	   
	   
	0 FORMTEXT 

0

	     
	     
	     
	     

	Flammable
	   
	   
	   
	0 FORMTEXT 

0

	     
	     
	     
	     

	Explosive
	   
	   
	   
	0 FORMTEXT 

0

	     
	     
	     
	     

	Infectious materials
	   
	   
	   
	0 FORMTEXT 

0

	     
	     
	     
	     

	Biological
	   
	   
	   
	0 FORMTEXT 

0

	     
	     
	     
	     

	Corrosive
	   
	   
	   
	0 FORMTEXT 

0

	     
	     
	     
	     

	Solvents
	   
	   
	   
	0 FORMTEXT 

0

	     
	     
	     
	     

	Emissions
	   
	   
	   
	0 FORMTEXT 

0

	     
	     
	     
	     

	WORKING ENVIRONMENT

	Dust
	   
	   
	   
	0 FORMTEXT 

0

	     
	     
	     
	     

	Noise
	   
	   
	   
	0 FORMTEXT 

0

	     
	     
	     
	     

	Extremes of

Temperature
	   
	   
	   
	0 FORMTEXT 

0

	     
	     
	     
	     

	Inadequate light
	   
	   
	   
	0 FORMTEXT 

0

	     
	     
	     
	     

	UV or other radiation

exposure
	   
	   
	   
	0 FORMTEXT 

0

	     
	     
	     
	     

	OTHER HAZARDS

	     
	   
	   
	   
	0 FORMTEXT 

0

	     
	     
	     
	     

	     
	   
	   
	   
	0 FORMTEXT 

0

	     
	     
	     
	     

	     
	   
	   
	   
	0 FORMTEXT 

0

	     
	     
	     
	     

	     
	   
	   
	   
	0 FORMTEXT 

0

	     
	     
	     
	     

	     
	   
	   
	   
	0 FORMTEXT 

0

	     
	     
	     
	     


	PART 3 – IMPLEMENTATION / ESCALATION PLAN

	I have reviewed this risk assessment and agree that the control measures will be implemented as described above.

If other than a one-off activity, monitoring and review of their effectiveness will be carried out and recorded every        . (enter period)

	SUPERVISOR (Name):
	     
	Signature: 
	        
	Date:
	      

	HEAD OF SCHOOL (Name):
	     
	Signature:
	
	Date:
	     


retain in school / section safety risk register with any additional sheetS

GENERAL


SAFETY RISK ASSESSMENT                                               
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